THADOMAL SHAHANI

% THADOMAL SHAHANI ENGINEERING COLLEGE

7.1.10: The Institution has a prescribed code of conduct for students, teachers, administrators

and other staff and conducts periodic programmes in this regard.

Sr. No. Details

1 Mumbeai University code of conduct circular for Teachers

2 Code of Conduct for Students

3 Library Rules
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UNIVERSITY OF MUMBAI

CODE OF CONDUCT FOR UNIVERSITY' AND COLLEGE TEACHERS

Introduction- The confr-ibutionwh'ich the teaching professionmakes to society is
significant. | "
Whoever accepts teaching as a pl""OféS_Si..Onv assumes the obligaticjn' to comduct
himself/herslf in accordance with the ideals of the profession.A teacher is |
constantly under the_ scrutiny of of his students and society at large.
Therefore,every teacher should see that there is no incompatibility between his
r~rcepts and practice.The national ideals of education which already been
_setforth and which he/she seek to inculcate among students must be his,her own
ideals.Teacher should be caring,fair and committed to the best interest of the
students.He shall acknowledge and respect the uniqueness,individuality and
specific needs o,f_studeﬁtS;a_ad-prcmoteﬁe%rﬁoiistic development.He should be
.committed tc equality-and incjusion andto respecting and accommoaating
diversity including these differences arising from gender,civil status,family
status,sexual orientation, religion,age,disability, race, ethinicity etc.

Ateacher should take pride in having joined the teaching profession and under no
circumstances should express his/her disregard for.the profession by repenting
his/her decision. '

Uiwrersity Grants Commision prescribed measures including Code of Professional
Ethics for teachers. Howéver,in spite of the expectationof the volunta ry
observance of the code,some cases of violation or partial adherence to it are
likely to occur.Therefore, in order to ensyre that all members of the profession
follow the ethical principles enshrined in the code of professional ethics,
University of Mumbai prepared this Code of Conduct for'Universify and College
teachers under its jUrisdiCtion.

This code of conduct for teachers will enhance and deepen the confidence and
‘rust that society places in teachers.
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; definitions A-given in the Act and in the Statutes shall be applicable to
ese Rules regarding Code of Conduct, unless there is anything repugnant
:n the subjects or context ...

1 “Act” means the Maharashtra Universities Act, 1994,

2 “Appoainting Authority” means the authority empowered to make
appointment of a Teacher.

3 “Appellate Authority”. means the authority means the authority prescribed
by the Management Council of the university. | - |

4 “Disciplinary Authority” meahs_thc'e Vice Chancellor/ Manag‘ement of the
College as the case may be, ' S

to impose on an Teacher any of the penalties specified in the schedule,

S "Head" includes Head of the University department (or Schools)/
Iwcognized Institution/ Principal of the affiliated college.

6 ‘Institution" includes -Uni_ve'rsitym departments (or SchoblS)/ - affiliated
colieges / recognized Institutions

7 "Managesment" includes_Mariz geinent of -an-afiiliated college, .

8 “Prescribed authority" means the Vice-Chancellor or the authority
prescribed by the Board of Management Council of the university for the
purpose of these rules as a whole or for any individual rules. ‘

9 “Schedule” means the schedule appended to these rules.
10 “ State Government" means he Government of Maharashtra.

1% Teachers means as defined in the MU Act 1994 ‘and also includes
teacher working on temporary, adhoc,part time or on clock hour basis

12 "University" means the University of Mumbai.
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/3 A"ViCe-Cha\}Q_pellor/ Regis

sgrar' means the Vice-Chancellor and ‘Registrar of

the University of Mumbai,

The following shall be the rules governing the code of conduct for
teachers:-

"1 A teacher shall comply with the provisions of the Act,Government

Resolutions, Statues, -Ord:i'nance,l-Regulat'ions-, Rules,Circulars and-
other directions issued thereunder from time to time by the University
and the Central and the State Government,

2 A teacher shall not in the course of his/her dutiés disobey, disregard

or wiifully default in carrying out any lawful instructions, reasonable
orders or directives given by any person or body having authority to
give such lawful instructions, reasonable orders or directives.A
teacher shall not refuse to carry out the academic and administrative
decisions take.n__by_th,e-.Head/Management/Un»iveri%y,A teacher shall,
however, have the right to express his/her difference with the policies
end decisions of the'irv%.*.Eiutiﬁirnshfn.anagementia-uthqriﬁes .and officers
of the University. =k

A teacher shali not commit acts of insubordination and defines lawful
orders. ‘

Every teacher shall at all times maintain absolute integrity and
devotion to duty.

Every teacher shall devote himself diligently to his work and utilize his
time to the service of the University or the college, as the case may
be, and to te cause of education and give full cooperation in all
academic programmes and other activities conducive to the welfare
of the student community. y

It shall be incumbent on every teacher to perform the academic
duties such a preparation of lecturers, 'classﬂv;ﬂjlecmr'ing, tutorials,

assignments,  demonstrations, group - discussions,  Library .

assignments, guidance etc. _Ateacher shall engage classes regularly
and punctuality and impart lessons and instructions, do such niternal
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assessment/examinatiéns evaluation as the Head of the Institution
shall allot to him from time to time and shall not ordinarily remain
., absent from work without prior permission or grant of leave.
7 Ateacher shall report to the duty regularly and punctually.

8 Ateacher shall sign the attendance register on arrival and also before
living the campus after the working hours. A Head of the institution
shall determine the time for reporting for duty and ‘clos‘ing. A teacher
may be required to work . beyond the ‘required time in certain

circumstances to be determined. by thehead. = .

9 A Head of the institution' shall ‘keep record of attendance of the -
teachers working in his institution. Every teacher shall observe the
scheduled hours of working during which he must be present at the
place of his duty. | '

10A teacher shall devote the requisite number of teaching hours as

. assign by the Head of the Institution according to the teaching work
- ]O&d, }

11 A teacher shall not neglect in cormecting practical records, class work
or home—work—dene-by—thestudeﬁts;

12 A teacher while being present in the institution shall not, absent
himself (Except with the previous permission of the principal of the
school) from classes which he is required to attend, '

13 A teacher can organize or attend any mesting during the working
hours where he is required or permitted by the head of institution .to
do so, :

14 A teacher shall not leave the*institution during working hours without
the permission of the head of the institution. A teacher leaving the-
institution for duty elsewhere shall inform his head of his whereabouts

- tofacilitate his recall in an emergency,

15 A teacher shall not remain absent from the institution without leave or .=

without . the previous ~permission  of the Head of the
Institution//Management/University, : '

orovided that where such absent without leave or without the previous
oermission,is due reasons beyond the control of the teacher concerned, it
shall not be deemed to be a breach of th2 code of conduct if, on return-to
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duty, 'the.,.t‘ea;.;@her has applied for ang obtained ex-post facto, the necessary
sanction for the leave.

by the University or by the Head of his Institution. It_shall also be
obligatory for a teacher o train himseif in Qperation and use of gl
technologica! advancement ang gadgets necessary. to perform his
duties.

is a serious offence, | <4
21A teacher shall not discriminate against any student on political
grounds or for réasons of caste, creed, sect, religion, $ex, nationality
orlanguages or for reasons of personal nature, S e
22 A teacher shall not practice or incite any student to practice casteism,
communalism or untouchability: |
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23 A teacHer shall not use his posﬁion to spread thei.r_’poiitical, relligiovus

or other ideologies among Student/s,

24A teacher shall not'prepagate through his teaching lessons or

otherwise, communal or seetarian outlook, or inciting or allowing any
student fo indulge in communal or sectarian activities,
25 A teacher shall not behave or encourage or incite student/s, teacher/s
or employee/s to behave in a rowdy or disorderly manner in the
institution premises;

26 A teacher shall not cause or incite any 6ther person to cause any
damage to the institution property; _ il I
/27 A teacher shall not incite students or teachers against other students
or teachers, colleagues or- administration/governing body of the
college and the university, This does not interfere with the right of a
< teacher to express his opinion on principles in seminars etc.,
28A teacher shall help the Head of the institution to enforce and
maintain-discipline-amongstthe-students:
29A teacher shall work in the best of interest of students and. of
university/institution, T
30A teacher shall not subject a student to or encourage other students
to subject a student to tcrture or other cruel, inhuman or degrading
treatment or punishment including- any cultural practice that
dehumanizes or is injurious to the physical and mental well-being of
the student. o e %
31A teacher shall not do anything that shall suggest or create the
impression that a student is more favoured than any other student.
<.~ 32A teacher shall serve as a role model to learners showing high
degree of decency in speech, mannerism, discipline, dressing and
general.. | R o
33A teacher shall inculcate among students scientific outlook and
respect for physical labour and ideals of democracy, patritism and
_ peace,
Y "34 A teacher shall attend the flag hoisting ceremony on independence
““and republic day and functions organized by the
university/institutions/ on other days of national importance,
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A

35A teacher shall not misbehave with students or their parents/
guardians, teachers or other employees of the institution.
36 A teacher shall not use abusive language, quarrel or display riotous

behavior.
37 A teacher shall not make false accusatlons against the head of the

institution/management/authorities -~ of - - the
unNerSIty/colleagues/employees/students ~whether after  being
provoked or otherwise. '

38A teacher shall refrain from lodging unsubstantiated allegations
against colleagues and higher authorities, :

39A teacher shall not directly or indirectly do anything that may
constitute sexual harassment of student/s and/or colleague/s and/or
employee/s or any person at his/her work place.
A teacher shall not engage in any other gainful economic activity at
the work . place.

A-teacher shall not engage himself in any private tuition for which a

fee/remuneration is charged either within or outside the precinats of
the institution in which- he is work'ng

41 A teacher shall not prepare or publish any boock commonly known as
‘keys’, '

42 A teacher shall not engage himself as a selling agent or canvasser for
any published firm or trader,

43 A teacher shall not furnished incorrect information regarding his
qualifications, experience, age etc. in respect of his

appointment/promotion.
44 A teacher shall not raise questions of caste, creed, religion, race or

sex in his relationship with his colleagues, and trying to-use the above

considerations for improvement of his prospects.

45 No teacher shall drink alcohol while on duty or be found drunk dunng
working hours. He shall Not be under the influence of any intoxicating
drink or drug during the course of his duty,

46 A teacher shall not smoke in the classroom during working hours or in
any place within the campus of the institution/university,
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AT A teacher shall not except in accordance with any general or specnal
order of the University or the Institution, as the case may be, or in the
performance in good faith or duties assigned to him /her divulge or
communicate directly any official document or other information
whatsoever to any teacher or to any other person to whom he /she is
not authorized to divulge or communicate such documents or
informationA teacher shall net divulge privieged or classified
information or document to any person or body that is not entitled to
have access to such information or document. *

48 A teacher shall not misappropriate institution’s property, -or commit
acts of theft, fraud or embezzlement of funds '

49 A teacher shall submit report of the pr01ect/act|v1ty under taken by
him along with statement of ‘accounts(" with all vouchers) to the
sponsoring agency within a stipulated time,

:;SOA teacher shall not obstruct staff of the institution frcm performing
their lawful duties and indulging in any sort of agitation to coerce or
embarrass institution-authorities/ uniersity,

51A teacher shall not take active part in politcs so as to cause
interference in the discharge of his duties notshall be in any manner
associate himself with any movement or crganization which is or
tends directly or indirectly, tc be subversive of law and order or the
interest of the institution/ University education.But a teacher can
become, or continue to be, a member of any literary, smen’nf ic or
professional organizations, - '

52 A teacher shall not without previous intimation to the Vice-Chancellor
" orthe Management of the Institution as the case may be, stand for
election or accept nomination to any local body, l&gislature of the
State or Parliament., Nor shall he /she in any manner forcé his /her
subordinates of his /her students against their will for the canvassing
of his/her election. A teacher shall before seeking election or
accepting nomination as aforesaid give an undertaking to the
University or the Institution, as the case may be, that in the event of
- his /her being elected or nominated he /she shz!l_if so, required by
- the University or the Institution, remain .on leave with or without pay
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as may be admissible to him/her under the rules for the period helshe
remains a member of such local body, Legislature or Parliament. The
University or the Institution, as the case may be direct a teacher who
has been elected or nominated to any:-local body, Legislature or
Parliament to apply for leave for the whole or part of the period and
the teacher shall comply accordingly; provided that the granting of
any leave to a teacher nominated to any local body,Legislature or
Parliament shall not prejudice his /her right to promotion, increments
or other benefits, if any, to which he /she would have been entitled
had he /she not proceeded on leave. .

53 A teacher shall not contest any election of Banks/Societies/Sports or
Socio-Cultural Associations without previous intimation to the Head of
the institution/Management/Universty, |

54 A teacher shall not approach court of law regarding any matter

s related with his service/employment without exausting availble
remedies. and without giving proper intmation to the Head/

~Management/University, SO |

/55 A teacher shall not misuse or carelessly use amenities provided to

him/her by the University-or the-Institution tofacilitate the discharge of
his /her duties. A teacher shall not make use of the resources and/or
faciliies of the institution/university/management for personal,
commercial, political or villainous purposes :

56 A teacher has academic freedom which entitltes him to criticise ideas
and mehods but he shall not-defame others, :
-~/'57 A teacher shall not rudely and aggressively behave persistently with

~ other staff members and students.
Ve, 58 A teacher who supervises other staff have special responsibility to
treat their staff fairly and honestlyHe shall make available
development and training . opportuniries without patronage,
favouratism,or unfair discrimination. : |
59 A teacher shall not participate in decisions to the appointment of a

_ relative or a family member. |
/)60 A teacher shall not accept or permit any members of his family or any
other person actina on his behalf to accept any gift or pecuniary
advantage from any studant or his parent/guardian or any person with
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66

67

whom<he has cone into contract by virtue of his position in the
institution, in order to do any kind of favour to the student/any person,
61A teacher shall take paid outside consultative work only in
accordance with institution/universi_ty's policy and guidelines and it
should' not interfere with the perfbrmance of the teacher's
teaching, research and administrative duties. . e

62 A teacher shall not join or continue to be a member of an association
the objects and activities of which are prejudicial to the interest of the
Institution/University as the case may be, or the sovereignty and

integrity of India or public order or moralify. Provided that a teacher
may become a member of the Association of teachers' as may be
approved by the University according to rules.

63A teacher shall not give unauthorized interviews or releases to
electronic and print media.He shall not use the elctroic/print media
with malafide intention of defaming the institution/university,

64 A teacher shall not in- any radio broadcast or in any document
published anonymously or in -his_own. _name person or in any
communication to the press or in the name of any other any public
utterance inake any statement-or-express-ar: opinion.

(i) Which is in the nature of ctharacter assassination, refiection on
the personal life of his superiors/colleagues,
(i)~ Which is in the nature of criticism of individual as destined from
policy decision. %

Provided that nothing in ‘this rule shall apply to any statement made
or views expressed by a teacher in his official capacity or in the due
performance of the duties assigned to him on academic matters.

A teacher shall not,except with the previous sanction of the Vice-
Chancellor or the authorities of the-institution, ‘as the case may be
engaged directly or indirectly in any trade or business or under any
other employment.

A teacher shall not bring or attempt any influence to bear upon any
question in respect of matters pertaining to his service.

A teacher shall not involve himselfiherself in any act that is likely to
bring the teaching profession into disrepute. ii. It shall therefore be
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THADOMAL SHAHANI

TSEC

ENGINEERING COLLEGE

THADOMAL SHAHANI ENGINEERING COLLEGE

HYDERABAD (SIND)
NATIONAL COLLEGIATE BOARD

CODE OF CONDUCT FOR STUDENTS

1) Accentuate innate respect for the academic process

2) Dress appropriately in sync with the sensibilities of people around.

3) Undertake participation in activities outside the campus after carrying out due
diligence for aligning with human dignity

4) Abide by rules and regulations to make the academic / administrative processes
more productive and efficient

5) Develop high level of empathy and a temperament for social outreach, resulting
in contributing to the immediate neighborhood

6) Behave with a sense of dignity as a member of higher education fraternity, to
be emulated by others around

7) Put in hard work to create new knowledge leveraging library and resources in
the public domain through internet

8) Treat evaluation process and examinations with utmost respect as it is an
opportunity for self-evaluation of one's degree of internalization/ involvement
in the subject matter.

9) Relate the learnings to real time problems

10) Treat yourself as human capital to be productive and contribute to evolving
businesses, industries and to the processes of nation building at large

11) Develop a sense of non-negotiable respect for intellectual property rights and
observe ethics in research publication

12) Publish at least one research paper and advisably patent too

13) Be aware of sustainability issues underpinning environment protection

14) Know the culture and the market of various economies

15) Develop a temperament for tryst with unfolding dynamics of future

V

Dr. G. T. Thampi
SN

- Hkebee Dasrocrng Go

P. G. Kher Marg, T.P.S. I,
Bandrgﬁ)@%{mmmm MARG, 37TH ROAD, (OFF LINKING ROAD), TPS IIl, BANDRA (WEST), MUMBAI - 400 050, INDIA.
Office : 9967255590 ¢ Examination : 9967628590 e Fax : 91 - 22-26053590  E-mail : gtthampi@yahoo.com e Website : www.tsec.edu



HYDERABAD (SIND)
NATIONAL COLLEGIATE BOARD

"hadomal Shahani Enginesii iy woney.

PG,

Kher Mar4, J.P.S. 111,
Bandra (W ai-400 050

———
THADOMAL SHAHANMI

TSEC

———————————
ENGINEERING COLLEGE
—————————

THADOMAL SHAHANI ENGINEERING COLLEGE

LIBRARY RULES

1. Students should wear I-card in the library.
2. Students should sign the Student Register kept at the main entrance gate of
library.

3. Students should maintain silence in library.

4. Students should maintain discipline in library.
5. Eating, smoking, chatting/discussion, talking on mobile is strictly prohibited.
6. Students should keep books in the same place on the rack while using open
access(searching books).

7. Students should take care of their belongings.
8. Students should return/re-issue books in 15 days, after 15 days fine of Rs.2/-
will be charged per day per book for next 7 days thereafter fine of Rs.4/- will be

charged per day per book.
9. Students should return reference book on the same day failing which fine of

Rs.10/-per day will be charged.
10. On the loss of Library Book student need to replace copy of latest edition of

the same book. If the book has ceased publication, then amount of the book has

to be paid.
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THADOMAL SHAHANI ENGINEERING COLLEGE

LIBRARY FACILITIES FOR STAFF

1. Library Timings :- Mon to Sat 9:00 a.m. to 5:00 p.m.
2. Timings for Issue & Returning of Books:- 9:00 a.m. to 4:00 p.m.

3. Book Issue Period:- Books at a time are issued to the staff for the period 1

Year after which staff have to return the book or reissue the same book on the
same day.

4. Books for Issue:- 8(maximum) books and 1 fiction.
5. Search Facility :- 2 terminals are available for staff to search books available

in library.

6. Book Claim :- Staff can fill the claim slip for books in demand which will be
valid for one week.

7. Library Material :- Syllabus books / Reference books / Fictions /
Competitive books / Encyclopedia / Dictionary / Magazines / Journals / News

papers / Question papers / Syllabus copy etc.

8. Photocopy facility :- Photocopy facility is available at reference counter on
free of cost.
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THADOMAL SHAHANI ENGINEERING COLLEGE

LIBRARY FACILITIES FOR STUDENTS

1. Library Timings :- Mon to Sat 9:00 a.m. to 5:00 p.m.
2. Timings for Issue & Returning of Books:- 9:00 a.m. to 4:00p.m.
3. Book Issue Period:- Books are issued to the students for the period of 15
days after which student have to return the book or reissue the same book on the
same day.
4. Books for Issue:-

(A) F.E & S.E 2 books and 1 fiction.

(B) T.E & B.E 3 books and 1 fiction.
5. Search Facility :- 2 terminals are available for students to search books
available in library.
6. Book Claim :- Students can fill the claim slip for books in demand which
will be valid for that particular day only.
7. Library Material :- Syllabus books / Reference books / Fictions /

Competitive books / Encyclopedia / Dictionary / Magazines / Journals / News

papers / Question papers /Syllabus copy etc.

8. Photocopy facility :- Photocopy facility is available at reference counter on

payment of Rs. 1/- per copy.
9. New Arrivals :- New arrival books are displayed at reference counter.

10. Book Bank :- Student can avail book bank facility at refundable deposit.
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